BUILDING AND ENVIRONMENT PLANNING
(lnoluding_ IT, Regovrces & Whiteware Ao@uigiﬁong)

PLANNED EXPENDITURE BY KINDERGARTEN

Quote/s obtained- (generally 2 quotes)

Is it an acquisition of IT equipment or whiteware

greater than $500?

Yes

No

Is it a building project?*

Yes

No

Is the cost (including installation) more than

Yes

$2000?

Submit approved invoice to
Association as per normal expenses

No

Go for it!

Complete a PM/3

Building & Environment Form

Submit completed PM3 form to the
Association

(Lorrainec@wn-kindergarten.org.nz)

(a response will be received within 15 working days
of receipt of PM/3 form)

Property-to Facilities Manager &
Senior Teacher for PM4 Approval
sign off

IT, Resource & Whiteware

Acquisitions—to CFO and Senior
Teacher for PM4 Approval sign off

No Work shall begin or purchase made until written approval is received from

the Association

*Building Project = A project that affects the structure/layout of the kindergarten (either internally or

externally)




