TEACHING AND LEARNING


Policy and Procedure Guide

	Subject:
	Educational Use of Video Equipment


	
	Date Effective:    August 2006   

Review Date:       August 2008    
	



	Responsible to:
	Teachers, Senior Teachers

	Applies to:
	Teachers, Senior Teachers

	Purpose:
	To ensure privacy and confidentiality are considered when using video equipment.

	Definitions:
	

	References:
	· This policy should be read in conjunction with the Privacy Act.


POLICY

Videos may be used for evaluating programmes, children’s development and teaching techniques and are a valuable discussion and recording medium for use with children.
PROCEDURES

1. Every parent/caregiver shall be asked, on admission, whether they consent to their child being videoed/filmed for educative purposes.

2. Consent shall be noted on the admission form.

3. Children in respect of whom consent has been withheld shall not be videoed/filmed.

4. Teachers, individually and as a team, shall be given the opportunity to consent before being videoed.

5. Teachers who do not give consent shall not be videoed/filmed.

6. Prior to specific consent being sought, parents/caregivers and teachers shall be informed of the reason for videoing and the intended future use of the video.

7. Video participants and parents/caregivers shall be offered the opportunity to view the tape/film and restrict its use or request editing.
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